
February 2016 1 Issue 2 

 

 

 

 

 

 

 

 

Community Plan   

January 2016 

 

 

 

 



February 2016 2 Issue 2 

  



February 2016 3 Issue 2 

CONTENTS 

Contents ............................................................................................................................... 3 

What is Big Local about? ....................................................................................................... 5 

Our Locally Trusted Organisation .......................................................................................... 5 

What have we done so far? ................................................................................................... 6 

What is our Vision ................................................................................................................. 8 

The Leys – Who are we? ...................................................................................................... 10 

Geography and History .................................................................................................... 10 

Our People ...................................................................................................................... 11 

Map of the Big Local area and Community Assets ........................................................... 13 

The Local Environment .................................................................................................... 14 

Local Services .................................................................................................................. 14 

Crime and Anti-social Behaviour ...................................................................................... 16 

Local Government ........................................................................................................... 16 

Consultation – What did people tell us ................................................................................ 17 

Communications Strategy ................................................................................................... 19 

How will we know if things are working?............................................................................. 20 

What we want to do ........................................................................................................... 21 

Two Year Project Plan and Budget ....................................................................................... 23 

Appendix One – Youth Worker Job Description and Budget ................................................ 33 

Appendix Two – Sessional Youth Workers Job Description and Budget ............................... 36 

Appendix Three – Community Development Worker Job Description and Budget ............... 38 

Appendix Four – Admin Assistant Job Description and Budget ............................................ 41 

 

 

 



February 2016 4 Issue 2 

 

 

 

  



February 2016 5 Issue 2 

WHAT IS BIG LOCAL ABOUT? 

In December 2012 the villages of Old Arley, New Arley and Ansley Village in North 

Warwickshire were selected to be part of the Big Local initiative. We have £1m to spend 

over 10 years to make the area a better place to live.  Along with extra funding this will be 

an opportunity for local residents to get more involved in making their communities better. 

In Spring 2013 a group of residents of the area came together to form a Steering Group 

tasked with getting others involved and developing this Plan.  The group decided to call 

itself the Leys Millionaires to give it a more local feel, Leys being part of each village’s name. 

We developed into a Partnership and this was endorsed by Local Trust in June 2015. 

This Plan sets out the early aims that The Leys Millionaires Big Local want to achieve in our 

first two years. It is based on what the residents of the three villages have told us during our 

consultation with them and what we know about the area as a Partnership made up of 

residents. 

This Plan should be read alongside our Big Local Community Profile which says much more 

about the area, its history and people and gives greater detail of the consultations we have 

carried out.   

Our profile can be found at:  

http://localtrust.org.uk/assets/downloads/profiles/The%20Leys%20Millionaires%20Profile%

20Iss%201.pdf 

This Plan has been developed by and for the people of New and Old Arley and Ansley 

Village. 

OUR LOCALLY TRUSTED ORGANISATION 

Whilst we have £1 Million to use in our area it is not the resident led Partnership Board that 

holds the money. Every Big Local area has to select an organisation to be their Locally 

Trusted Organisation (LTO), as the name implies they are recognised as trustworthy and 

meet Local Trust’s due diligence requirements to administer the funds on behalf of the 

Partnership.  

The steering group selected Warwickshire Community And Voluntary Action (WCAVA) as 

their LTO during the Getting Started phase of the project. WCAVA was chosen because they 

have additional expertise in community development and youth work in North 

Warwickshire which will benefit the Partnership. The relationship with WCAVA has worked 

well and the Partnership Board wish to continue to use WCAVA as their LTO for the delivery 

of this first two year Plan and to employ the workers described in this Plan on behalf of the 

Partnership.  

http://localtrust.org.uk/assets/downloads/profiles/The%20Leys%20Millionaires%20Profile%20Iss%201.pdf
http://localtrust.org.uk/assets/downloads/profiles/The%20Leys%20Millionaires%20Profile%20Iss%201.pdf
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 WHAT HAVE WE DONE SO FAR? 

We organised several activities to show residents that we were doing things in the area and 

to gain their trust: 

 The local primary school ran a competition to design a logo we could use for the 

project which had 90 entries. 

 Community Chest – We have distributed £4,000 amongst 10 local groups across a 

range of activities covering a Youth Club, Netball Team, Adult Literacy Group, 

Walking Group, Woodland Group, Basic cooking classes, providing computer & audio 

equipment for Messy Church and Fitness Classes. 

 We ran several events to encourage people to get involved and talk to one another. 

Residents are now associating Big Local with events which are low key, where 

anyone can come along, have a go and meet other residents.  

 

We have successfully organised Lantern trails, Kite flying and a Thrift Week event 

where people could come and learn some new skills (see below). 

 

 Scarecrow Festival – we have now held two annual festivals where the residents 

have made and displayed a wide range of amazing scarecrows. There were 60 

locations to see a scarecrow in Year 1 and this has grown to 80 in Year 2 with about 

100 people (adults and children) coming to our three scarecrow-making workshops 

around the area. 

 Christmas Lantern trail and a Spring Kite flying event - both the events had 

associated workshops that gave residents an opportunity to ‘get their hands dirty’ by 

making lanterns and kites. They were well received so we are turning them into 

annual events.  

 Paediatric First Aid course – we have run a First Aid course in Arley Community 

Centre over three weeks during school hours.  Because residents had expressed 

difficulty in attending training courses and the need for more affordable childcare in 

the villages, we ran an associated crèche. There were 10 residents on the course 
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who obtained the nationally-recognised qualification and the crèche was provided by 

a resident who is starting a new nursery business. 

We have also consulted residents through: 

 A questionnaire that was distributed to all households in the area 

 Talking to many local groups about the project  

 Talking to residents outside the local school and shops and at local events 

 Conducted feedback meetings (October 2015) to look at the results of consultation 

and enable residents to prioritise activities. 

Since we set up the Steering Group, to get ourselves organised we have: 

 Appointed Warwickshire Community and Voluntary Action (WCAVA) as our Locally 

Trusted Organisation (LTO) 

 Developed our Community Profile 

 Developed our Local Vision 

 We have formalised our Partnership 

 We have worked with a  Plan writer to create this Big Local Plan  

 

We have a comprehensive library of photographs on our website - 

http://leysmillionaires.com/gallery/ 
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WHAT IS OUR VISION 

 

Our Visions: 

We want our community to be cleaner and safer with more people using and enjoying our 

open spaces 

 Less rubbish on the streets and on our green areas 

 Less tolerance of anti social behaviour 

 Annual community clean ups 

 Better management of our footpaths 

 Residents to respect and care for our open spaces and woodlands 

We want an area where everyone is valued, appreciated and respected by one another 

 Provide opportunities for people from the three villages to meet and socialise 

 Provide a range of activities that are inclusive and fun  

 Encourage people to get involved and support local activities 

 Residents to have the confidence to try something new 

We want to ensure that children and young people are valued and able to reach their full 

potential 

 Provide support for young people especially those with challenging behaviour 

 Provide activities for all young people 

 Ensure young people are given the opportunity to lead healthy and active lives 

 Ensure all young people are given the support they need to reach their full potential 

We want to ensure that our local assets are maintained and sustained 

 Provide access to support for our local community centres to enable them to 

become more sustainable 

 Undertake a study into the feasibility of developing a community shop in Old Arley 

We want to reduce the barriers to aspiration and ambition 

 Support local childcare initiatives 

 Support training for local people wishing to become childminders 

 Support access to training for people wanting employment 

We want to reduce the levels of child and family poverty in our area 

 Ensure that residents have access locally to advice and support 

 Investigate local access to a credit union 
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 Create opportunities for local employment 

We want to reduce the feeling of rural isolation felt by some residents 

 Undertake a study into the feasibility and sustainability of a community transport 

scheme 

 Investigate the feasibility of a local car share scheme 

 Encourage the formation of befriending and carer support groups 

 Work towards accessing affordable transport links to employment, services and 

social activities for all ages  
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THE LEYS – WHO ARE WE? 

 

GEOGRAPHY AND HISTORY 

The Big Local area consists of the three rural villages of Old Arley, New Arley and Ansley 

Village located in the Green Belt about 5 miles west of Nuneaton and 15 miles east of 

Birmingham. 

The villages are in relatively close proximity, separated by about 1.5 miles of rural roads. The 

area is quite hilly which adds to its rural attraction but limits walking between the villages for 

the less mobile and many people rely on their car or public transport to get between the 

villages. 

Rural North Warwickshire changed from a largely agricultural area with the discovery and 

exploitation of the Warwickshire Coalfield. Many villages grew significantly around their 

local coal mine and developed into thriving self-contained communities in the first half of 

the 20th century. Arley and Ansley are typical examples with local collieries at Arley, Ansley 

Hall and Haunchwood Tunnel.  With the decline of the coal industry all were closed by the 

late 1960s. The nearby modern coal mine at Daw Mill opened in 1959 provided some local 

employment but closed after a serious fire in 2013.  The local railway station also closed in 

1960.   

Once the pits closed the villages entered a period of decline with little alternative 

employment opportunities.  The villages now serve as dormitory areas with many people 

working in the surrounding cities and towns of Coventry, Birmingham, Nuneaton and 

Atherstone, though some commute further afield. More than 80% of those employed travel 

to work by car or van and less than 5% use public transport. 

A small light industrial estate was built on the site of the Arley coal mine that provides some 

local employment. The proposed re-development of the Daw Mill colliery site (just outside 

the Big Local area) by the new owners for light commercial purposes may provide 

employment in the future but is a contentious issue as many residents want it returned to 

green belt. 

North Warwickshire is a pleasant semi-rural area where house prices are lower than other 

parts of Warwickshire and has good access to major roads and motorways. Thus it is popular 

with young families with access to a car who want a bit more living space and do not want 

to live in a city. People enjoy the rural location and many give walking and cycling as 

favourite activities. 
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A new all through primary school was built in New 

Arley in 2013, with children from Old Arley and 

Ansley Village being bussed to the new school.  

About a quarter of pupils are eligible for the Pupil 

Premium.  

There are no mainstream secondary schools in the 

area and all pupils are bussed to around six schools 

outside the Big Local area.  There are two 

independent day schools from the Arc school group within the area for children and young 

people from 11 to 16 who have struggled in mainstream education.    

From the Indices of Deprivation 2015 the results for the Education Skills and Training 

measure for Ansley Village and parts of New Arley are poor, being in the bottom 20% 

indicating poor levels of attainment, progression to higher education and skills.  

The area is similar to the rest of North Warwickshire in terms of qualifications. 

OUR PEOPLE 

From the 2011 census data there are 3707 residents in the Big Local area comprising of 2024 

in New Arley, 854 in Ansley Village and 829 on Old Arley, evenly split between male and 

female living in 1539 households.   

People say that the location and the friendly people are the main things that make living in 

the area attractive.  The age range varies between the three villages with New Arley having 

a younger population, Old Arley a significant retired population and Ansley Village roughly in 

between.  Because of its history as a mining community there are many families where three 

generations still live in the villages. 

The Big Local area is typical of North Warwickshire in being predominately white and with 

96.9% being born in the UK compared to nearby towns of Nuneaton 93.2% and Coventry 

78.8%. 

There is a wide range of housing types in the 

villages from terraced housing originally built for 

the mining families through post-war housing 

developments of larger semi-detached and 

terraced houses to retirement bungalows and 

modern detached houses. There are very few 

flats in the villages. 

In New Arley and Old Arley many of the houses 

originally owned by the Coal Board have rear 
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service roads commonly referred to as ‘The Backs’ which are in poor repair but the 

ownership / maintenance liability is unclear leading to them deteriorating. Many residents 

have asked for something to be done about the state of ‘The Backs’. 

The majority (72%) of the housing across the area is owned either outright or via a mortgage 

by the resident. About 15% are rented from the Local Authority with a significant number 

being for older residents particularly in Old Arley. About 12% are privately rented with the 

majority being in Ansley Village. Some residents report issues with private landlords who do 

not maintain their properties correctly. 

Several of the areas of housing for older residents have an associated communal room for 

socialising.  There is no residential care home in any of the three villages. 

When residents were asked about their general health as part of the 2011 Census, people in 

two of the three LSOAs that form the Big Local area reported slightly higher percentage with 

Bad or Very Bad Health than the rest of North Warwickshire.   

From information contained in the Quality of Life in North Warwickshire report prepared by 

the Warwickshire Observatory we know that parts of the Big Local area suffer from higher 

levels of fuel poverty and higher numbers of children in low income families than the 

average for North Warwickshire. These, plus employment and skill figures, would tend to 

suggest that there are residents in the area on low incomes, probably with money 

management issues, who suffer poor health, exacerbated by poor diet or lack of exercise, 

and are likely to have limited literacy and skills - all leading to a lack of wellbeing. 

There is little employment locally and most people commute to work by car. Residents work 

in a variety of trades and professions with 59% employed in Skilled, Administrative, 

Professional and Managerial roles.   

The limited public transport and distance to the main centres of employment means that if 

you do not have access to your own transport finding employment can be a problem. This 

possibly contributes to the slightly higher level of unemployment amongst the economically 

active in New Arley of 5.2% compared the North Warwickshire average of 3.6%. This is 

reflected in a higher percentage of people claiming Job Seekers Allowance (JSA) and for a 

longer period compared to North Warwickshire as a whole, though lower than the UK 

average. 

Even though there is an existing breakfast club and after school care facility based at the 

primary school, a common theme in our questionnaire was the need for affordable 

childcare, nurseries and wraparound care, etc to support parents who need to travel to 

work, sometimes with jobs that involve shift working. 

Some residents who do not have access to transport or childcare have commented on the 

difficulty in obtaining training locally to help their employment prospects. In our 
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consultation, lack of training was cited as the main reason, after lack of local jobs and public 

transport, for stopping people getting work. 

 

MAP OF THE BIG LOCAL AREA AND COMMUNITY ASSETS 

 

 

  

Contains Ordnance Survey data © Crown Copyright 2015
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THE LOCAL ENVIRONMENT 

In addition to the area being in a pleasant rural setting, each of the three villages has a 

recreation ground and associated children’s’ play area provided by the local Parish Councils. 

The recreation areas in Old Arley and Ansley Village are well used and generally liked and 

respected. Though in New Arley the children’s play equipment suffers from repeated 

vandalism and some people report that the younger children are intimidated by teenagers 

and so do not like to go there. In our surveys residents consistently asked for the New Arley 

recreation area to be improved, though this is unlikely to happen if the problems continue. 

Two of the villages have allotment societies and both are investigating the introduction of 

smaller plots with raised beds and better paths to attract the less able residents to take on 

an allotment. 

There are footpaths between the villages but people comment that they do not know where 

they are or that they get overgrown or are muddy and so are not easy to use by bike or with 

push chairs. There is an established Thursday afternoon walking group based at the 

Methodist Hall in Old Arley as part of a Borough Council wellbeing initiative. 

The Big Local area includes Arley Wood which is a large managed woodland owned by the 

Forestry Commission. In New Arley there is a small Local Nature Reserve (Daffern’s Wood) 

which dates back several hundred years and is classified as ancient woodland. 

Litter and dog fouling are the main complaints about the state of the local environment. 

 

LOCAL SERVICES 

Apart from public transport and childcare the area is reasonably well served by services. 

In 2013 the doctors’ surgery was relocated from New Arley to Old Arley into a new purpose 

built medical centre much larger than the old surgery. A Pharmacy was also opened 

adjacent to the new surgery. This has helped the higher proportion of older residents that 

live in Old Arley but means that the younger families from New Arley now have further to go 

(1.5 miles) to get to the surgery. There is no dental practice in the three villages. 

There is a Sports Centre in Old Arley operated by the Borough Council with badminton, 

squash, tennis courts a fitness centre, indoor football and outdoor football pitches. It can 

also host children’s parties. Residents of North Warwickshire are entitled to discounted 

rates. Residents have asked for more facilities at the Sports Centre including a swimming 

pool.  Whilst the swimming pool is beyond the scope of Big Local, further consultation is 

needed on what other sporting facilities people think is required and would be used. Two 

further football pitches are managed by Arley Parish Council at Hilltop. 
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Both New Arley and Ansley Village have a Post Office / general 

store and New Arley also has a Co-op store with an external cash 

machine all open seven days a week. Old Arley has a Pharmacy 

and traditional butchers but no other shops. There is also a 

Chinese takeaway in New Arley and a Fish & Chip shop in Ansley 

Village. New Arley and Ansley Village also have hairdressers. 

Each of the villages currently has a pub (two in the case of 

Ansley). 

Public transport links are viewed by residents as poor, although 

an hourly bus service is available to Nuneaton (£6.30 adult 

return) and a more limited service to Coventry. The Local 

Authority (North Warwickshire Borough Council) is based in 

Atherstone which is difficult for people to access by public 

transport, requiring two buses, considerable time and expense 

though most council services can be accessed via phone or the 

internet. To support this the Borough Council created a 

Community Hub at the Community Centre in New Arley, with free web access, free phones, 

video conferencing and scanning facilities to give direct access to council and Citizens’ 

Advice Bureau services. There is a free bus three times a week from the villages to a large 

Tesco supermarket in Bedworth (5 miles away) where there are a range of other shops and 

discount stores. 

There are a number of clubs and groups for a range of activities and pastimes in the villages, 

operating from the village, community and church halls. There are a core group of people 

who give their time and energy to organising many of the activities but it seems to be 

difficult to get new people involved. Several of the community spaces have had 

improvements made in the last 10 years to attract more usage but the long term 

sustainability of the facilities is uncertain.  

Examples of current activities and classes are fitness classes (zumba, yoga, tai chi), Baby & 

Toddler Group, martial arts (children and adults), walking, computer skills, painting, sewing 

crafts, Morris Dancing, children’s dance, Messy Church, indoor bowls, bingo. There is a 

Stroke Group, a monthly Dining Club and a Tea & Cake Group that offer respite for carers 

and somewhere for older residents to socialise. 

There is a Community Cafe on one morning a week during school term-time in New Arley 

and one a Saturday morning in Old Arley in the summer, though none in Ansley Village. At 

the moment there is a youth club in New Arley and one in Old Arley but none in Ansley 

Village. 

Residents have repeatedly asked for more things to be provided for children and young 

people.  
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CRIME AND ANTI-SOCIAL BEHAVIOUR 

Reported crime is decreasing but there is a perception that incidents are not fully reported. 

The area does not suffer from anything out of the ordinary in terms of crime for a rural area. 

From the crime statistics for the last year anti-social behaviour is the most common crime. 

Residents report that cannabis use is an issue in New Arley which may be linked to other 

social problems in the village. 

Residents dislike the amount of litter and dog-fouling, particularly in New Arley. In the other 

villages, litter does not seem to be as bad and in Ansley Village some residents regularly pick 

up litter. Speeding by motorists through the villages is also something that residents 

regularly complain about, together with the lack of parking spaces near the shops. 

LOCAL GOVERNMENT 

The parts of New and Old Arley that are in the Big Local area are served by Arley Parish 

Council and hence have close community ties. The Ansley Village part of the Big Local area is 

served by Ansley Parish Council, whose boundaries also include other small communities 

that are not part of the Big Local area and so has fewer community ties with Old and New 

Arley.  

The next tier of government is North Warwickshire Borough Council based in Atherstone. 

The three villages in the Big Local area are part of the same Arley & Whitacre ward served 

by three Borough Councillors, one County Councillor and one MP. 
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CONSULTATION –  WHAT DID PEOPLE TELL US 

From the responses to our questionnaire and talking to residents and groups around the 

villages, the themes and suggestions about how we should use the money are shown below:  

Children / young people 

 Employ a Youth Worker for all ages groups 

 Youth clubs and facilities in all villages – long term 

 Training and support for young unemployed / vulnerable people 

 After school clubs, holiday time clubs 

 Youth shelters for kids to meet in 

 Playgroups for small children 
 Activities that kids / teenagers want to do 

 Music, dance club, things for girls to do. 

Environment 

 Sign-post improvement for footpaths 

 Keep the footpaths clear 

 More litter bins / benches 

 Plant a wildlife meadow / daffodils / wild flowers / community orchard 

 Create wildlife corridors 
 Gardening lessons 

 Create cycle paths.  

Activities / events 

 More social events - seasonal activities, summer fete, autumn bonfire, Easter 
parade 

 Craft classes and groups, music lessons, baking/cooking club, drama group, 
dance classes 

 Skills classes – DIY, plumbing, gardening, fishing club 
 Get fit sessions, sports coaching sessions, outdoor gym 

 Cinema nights, fun nights 

 Bingo / OAP get together, days out 

 Support for local groups.  

Transport 

 Community mini-bus – round villages to doctors, Sundays, trips out, cinema 

and swimming pool 

 Improve parking especially near shops 

 Traffic needs calming; people drive too fast through villages 

 Cycle paths between villages 

 Buses to other places 
 Better bus shelters 
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 Zebra crossings in Ansley & New Arley 

 Fix potholes in roads and pavements 

 More grit bins on hills in New Arley.  

Facilities / Services 

 Affordable childcare, nursery, playgroups 

 Make community buildings sustainable 

 Better housing, buy dilapidated houses, do up and rent / sell on 

 Land for graveyard expansion 
 Do something about ‘The Backs’ 

 Expand business parks to provide more jobs 

 Something to remember the Mining Heritage 

 Maintain outdoor sports facilities 

 A shop in Old Arley 

 New changing pavilion 

 Advice service for housing, money, mental health 

 Carers support group 

 Local access to a Credit Union 

 Local training on CV writing, interview skills, first aid, child safeguarding, GCSEs 

 Local vocational training / work experience. 

Crime / Anti-social behaviour 

 Dog Fouling – more dog bins, fence off play areas, increase local dog warden patrols 

 Litter – organise litter picks, educate children, utilise / involve Police Community 
Support Officers 

 Stop quad bikes in fields and green areas 
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COMMUNICATIONS STRATEGY 

We want to make sure that we are accountable to our communities and for this to happen 

we need to know how we are going to communicate with them.  We also want to provide an 

opportunity for other community groups in the Big Local area to advertise their activities 

through our newsletters and website. 

We are committed to staying in touch with the residents in our area as Big Local develops.  

Our aims in doing this are to: 

 Be accountable to residents  

 Raise awareness of Big Local 

 Encourage people to take advantage of grants, activities and facilities we offer them 

 Maximise the engagement we have across the area to make our projects sustainable 

through community support 

 Find out views on what we should do in future years. 

We know who lives in our area and we recognise that we need to communicate with all 

sections of our community in appropriate ways. We need to take account of the geography 

of our area, how people use electronic means of communication and what is currently 

available.  We will use the most appropriate communication methods in different 

circumstances, including:  

 A regular ‘Leys Millionaires’ newsletter  

 Leaflet distribution 

 Website – to be improved and regularly maintained, including a ‘What’s On’ section 

to publicise activities in the Big Local area beyond those offered by us, a local Groups 

Page and will provide local information exchanges, such as car sharing  

 We will put all our approved meeting minutes and documents such as the Plan on 

the website 

 Engaging with social media e.g. Facebook, Twitter and Streetlife 

 Engaging with local media  

 Putting on events ourselves and taking part in other local events 

 Buying in some marketing materials, such as balloons, pens, T-shirts and pop-up 

banners 

 Having our own Big Local Gazebos (which we might lend to partners) 

We will also report at our AGM and Open meetings and to show our accountability to other 

residents we will present this in a “You said…..we did” format. 

We also need to have procedures for approving publicity and responding to traditional and 

social media. We will develop a Media Protocol to cover this, with associated training. 



February 2016 20 Issue 2 

HOW WILL WE KNOW IF THINGS ARE WORKING? 

We will seek to evaluate our success by developing criteria based on our vision, value for 

money and sustainability. 

We will consider how to measure the success of the projects we deliver through this Plan at 

the outset, during the planning stage, so that we building evaluation in from the start. 

We will be mindful of measuring our success in relation to the 4 Big Local Outcomes: 

1. Communities will be better able to identify local needs and take action in response 

to them 

2. People will have increased skills and confidence, so that they continue to identify 

and respond to needs in the future 

3. The community will make a difference to the needs it prioritises 

4. People will feel that their area is an even better place to live. 

We intend to review our Big Local Plan annually. When we review our Plan we will ensure 

Local Trust is informed and the review is shared.  We will also report to our Annual General 

Meeting because accountability to residents is important to us.   

We will consider both formal and informal means of finding out what people think. We will 

develop ways of getting instant feedback from participants in any activities that we organise 

or support, such as using questionnaires and recording ‘vox-pops’. 

To do this we will use information such as: 

 LTO reports 

 Evidence from our partners 

 Pictures and films of our activities or those we support 

 Evidence from consultation with our communities 

 Other sources of information in our communities 

 Monthly Partnership Board progress reports from staff and working groups 
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WHAT WE WANT TO DO 

From the many ideas residents have given us, from the published statistical information and 

from talking to people the Partnership wants to focus on getting residents more involved in 

their communities and tackle the issues around young people in the first two years of the 

project, whilst continuing to have fun.  

To this end we want to employ a part time Youth Worker and a full time Community 

Development Worker, together with part time sessional Youth Workers to help with 

activities and a part time Project Administrator. The Partnership is looking to appoint 

experienced workers who will be employed by the LTO who will use their community and 

youth work knowledge to support and guide both the Partnership and the workers. The 

workers will also liaise with the relevant local authorities to better understand the issues in 

the area and to work out improvement strategies.  

There is a constant theme of families wanting things for children to do in the three villages.  

To address the resident’s requests we want to employ a professional Youth Worker to 

engage with the children to find out what they need, at the moment the existing provision 

of activities such as youth clubs varies between the villages. The Youth Worker role is part 

time as the children have limited spare time during term time and experience from other 

youth projects suggests a part time role is the optimum. The Plan also includes a sum of 

money to allow the Youth Worker to provide the youth activities. We do not know what 

form the activities will take but they may consist of trips to local facilities, youth clubs, 

summer camps etc. There may also be a need for hot food for the young people during 

activities. 

We know from published statistics, talking with the Parish and Borough Councils and local 

knowledge that there are people in our area that have a poor quality of life and who are 

unlikely to have responded to our questions. It will be part of the Community Development 

Worker’s role to engage with these ‘hard to reach’ groups and to find ways to involve them 

in the Big Local project so it benefits the maximum number of people. 

This involvement may take many forms such as: 

 signposting to existing support 

 starting new groups 

 access to local training 

 advice sessions on topics such as healthy lifestyles, basic cooking and budgeting 

 local access to a Credit Union (longer term aim) 

 reducing dependence on Foodbanks etc. (longer term aim) 

The range of activity will depend on what the workers find. The training and support related 

to helping people to get into or return to work is also one of the roles of the Community 

Development worker. 
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One of the reasons why many people live in the area is its rural location and access to the 

countryside. Whilst there are some existing groups with a broadly environmental theme we 

want to see if a co-ordinated approach between them would bring benefits. We want to 

pilot a joint environmental group to champion responsible use and enjoyment of the 

‘outdoors’ and wider environmental issues 

 Compared to some Big Local areas we may seem to be rich in local assets however this does 

give rise to the issue of sustainability particularly of community halls / centres as their usage 

seems to be falling. The Community Development Worker will try to encourage residents to 

start new social groups which could help the centres. We have included funding in the 

Consultancy and Staffing item to enable the centres to access professional advice on the 

sustainability of their assets if they wish. 

There are two items that residents have asked for which we feel need to be investigated 

further before any significant funds are assigned. The first relates to the availability of public 

transport to local towns and amenities. The second is the absence of a general store in Old 

Arley, there is a traditional butcher with an associated abattoir and a pharmacy but no 

access to general provisions. 

Over the past two years people are beginning to recognise Big Local – The Leys Millionaires 

name and associate us with regular fun events around the villages that anyone can come 

along to. Residents have asked that these continue and so we have included a budget to 

allow this to happen. Similarly the Community Grant scheme we ran in 2014 benefitted a 

range of groups and provided evidence of Big Local investing in the community and so we 

want to continue with a grant scheme.  
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TWO YEAR PROJECT PLAN AND BUDGET 

 

Project Details Budget 

 

CHILDREN AND YOUNG PEOPLE 

 

Part-time Youth Worker The Job Description and budget for this post is attached at 
Appendix One.   

The post will be advertised once this Plan is approved and the 
LTO is in place, and after the Community Development Worker 
has been in post for a short period of time (to allow the 
Community Development Worker to confirm the scope of the 
Youth Worker’s role)).  It will be advertised on a part-time basis 
initially for 25 hours per with the option to increase it to 30 hours 
as required, for the remainder of the 2 year Plan period as we 
won’t have had our Plan for Year 3 onwards approved at time of 
appointment. 

We have built into this Plan a contingency Staffing/Consultancy 
budget (see Partnership Costs below) which will give us the 
option of further increasing the hours of the post-holder if 
required. 

Part of the role will involve defining where Big Local’s priorities in 
future years should lie, for example around which age groups 

See attached budget based 
on 30 hours per week. 

Year 1 -  £31,669.49 

Year 2 – £31, 833.15  

TOTAL = £63,502.64 
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Project Details Budget 

 
should be worked with and to what extent. 

 

Sessional Youth Workers The Job Description and budget for these posts is attached at 
Appendix Two.   

These posts will be introduced to assist the Youth Worker as 
activities for young people are developed.  Initially, the post-
holders will be engaged on a basis of 9 hours per week (3 hours 
per village), with the option to extend (as above).  

The post will be advertised once this Plan is approved and the 
LTO is in place at the same times as the Youth Worker.  It will be 
advertised on a part-time basis, for the remainder of the 2 year 
Plan period, as we won’t have had our Plan for Year 3 onwards 
approved at time of appointment. 

 

 

See attached budget 

Year 1 -  £8,917.62 

Year 2 – £8,876.15 

TOTAL = £17,793.77 

 

Youth activities 

 

To enable the Youth Worker to respond to the wishes of the 
young people with whom they engage, we will have a budget for 
activities.  Until the Worker takes up the role we are unable to 
identify what these activities will be but they may consist of trips, 
clubs and classes. At times hot food may also be made available 
for young people during activities. 

£13,000 per year 

TOTAL = £26,000 
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Project Details Budget 

 

We may also work with providers to support existing activities, 
where Big Local can add value to what is already happening. 

We will expect the Youth Worker to evaluate how volunteers can 
be involved in delivering youth activities or mentoring young 
people. Volunteer expenses are included in this budget. 

 

Venue hire Estimated at £50 per session in New Arley for 46 weeks, Old Arley 
and Ansley @ £10 per hour x 3 hours. 

£5,060 per year 

TOTAL = £10,120 

COMMUNITY ACTIVITY 

 

  

Community Development Worker The Job Description and budget for this post is attached at 
Appendix Three  

The post will be advertised once this Plan is approved and the 
LTO is in place.  It will be advertised on a full time (37 hours per 
week) basis, for an initial period of 2 years, as we won’t have had 
our Plan for Year 3 onwards approved at time of appointment. 

While we are costing for this Worker to have a base (see costs) 
we will also consider alternatives such as home working and 
availability through surgeries and attendance at regular activities 
such as the Community Café. 

See attached budget 

Year 1 -  £40,862.31 

Year 2 – £41,308.77 

TOTAL = £82,171.09 
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Project Details Budget 

 
 

Resource Budget Budget for Community Development Worker for setting up and 
supporting new groups and bringing people together. Also 
helping existing groups to become more self sufficient and 
sustainable such as funding application and marketing support. 
  

£3,000 per year 

TOTAL = £6,000 

Volunteer costs Budget to meet the costs of volunteers, such as DBS checks, 
travel and food. Childcare may also be required to allow the 
volunteer to attend an important meeting or training course. 

£1,000 per year 

TOTAL = £2,000 

 

Community Grants We will build on the existing grant scheme we introduced in 2014. 

We will focus our grants on projects and events that will help us 
to deliver our vision and priorities and we will consider a variety 
of ways to deliver the scheme. These may include: 

 Tiered grant levels with application processes and conditions 
that are commensurate with the size of the grant 

 Awarding grants to community members (such as groups of 
neighbours) as well as constituted community groups (new 
and existing) 

 Participatory Budgeting models 

 

£10,000 per year  

= £20,000 

 

Old Arley shopping There is no shop in Old Arley.  The Community Development TOTAL = £1,000 
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Project Details Budget 

 

 
Worker will examine the feasibility of different approaches to this 
issue by: 

 Conducting conversations with residents and those working 
locally 

 Talking to existing businesses and community facilities about 
co-locating an outlet. 

 Examining alternatives to installing a shop such as deliveries 
for multiple customers, with purchases distributed by 
volunteers. 

This budget will meet the costs associated with this feasibility 
activity, such as leaflet/questionnaire production and printing, 
study visits, etc. 

OVERCOMING BARRIERS TO EMPLOYMENT 

 

Training and empowerment We will seek to support residents with raising their capacity to 
seek and obtain work.  We will do this through activities such as: 

 CV-writing and job application support 

 Interview skills (potentially in partnership with local 
businesses) 

 Conducting and/or supporting the cost of DBS checks, 
potentially working with the Community Centre 

 Encouraging volunteering  

 Developing a ‘Foundation’ to help with education costs in 

General support - £10,000 

Locally-provided training – 3 
x courses @ £2,000 = £6,000 

Arley Education Foundation - 
£1,000 

 

TOTAL = £17,000 
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Project Details Budget 

 
Ansley, to mirror, and in partnership with, the existing 
charities supporting education costs for residents of Arley 

 As we have identified that travelling to undertake training is 
prohibitive for some residents, we will support locally-
provided training such as the Paediatric First Aid course we 
ran in 2015. We will aim to support up to 3 different courses 
during the life of the Plan. 

 

 

 

 

ENVIRONMENT 

 

Environmental Working Group We want to support the development of this group, giving it a 
wide remit of looking at environmental issues in the broadest 
sense.  It may therefore consider local issues around bench 
provision and the clearance of footpaths, but also how the 
behaviour of residents and the work of Big Local can contribute to 
tackling issues of climate change.   

The Group will seek to: 

 Link up existing local groups 

 Provide expertise within the community around things like 
energy suppliers 

 Support grant applications that will contribute to 
environmental improvements. 

This budget is designed to support the development of the group. 

£1,000 per year 

TOTAL = £2,000 
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Project Details Budget 

 

 

‘Spring Clean’ Event Working in association with the County, Borough and Parish 
Councils, we will support a ‘Spring Clean’ across our area, 
including litter-picking, skip provision and clearing of footpaths. 
 

£500 per year 

= £1,000 

Litter bins In our consultation, many residents identified a need for extra 
litter bins, in addition to those supplied by the Parish Councils.  
We will supply bins and the Councils will empty and maintain 
them. 

 

Purchase and installation of 
5 bins at £800 per bin 

TOTAL =£4,000 

TRANSPORT 

 

Feasibility study We will engage a suitably-qualified consultant to conduct a 
feasibility study to establish: 

 Connectivity between our villages 

 Existing links and infrastructure beyond the villages 

 Provider plans 

 Role of local government (including Parish Councils) 

 Residents’ needs and concerns 

 Options for Big Local involvement, such as a community bus. 

For things like resident consultation this person will be supported 

TOTAL = £5,000 (Year 1) 
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Project Details Budget 

 
by the Community Development Worker. 

 

 

PARTNERSHIP COSTS 

Administrative Assistant 

 

The Job Description and budget for this post is attached at 
Appendix Four. 

We will appoint an Admin Assistant for 10 hours per week with 
the option to increase it to 15 hours per week.  The post will be 
advertised once this Plan is approved and the LTO is in place.  It 
will be advertised on a part-time basis, for an initial period of 2 
years, as we won’t have had our Plan for Year 3 onwards 
approved at time of appointment. 
 
The role of the Admin Assistant will be to: 

 Support the work of the Community Development Worker 

 Support the Community Development Worker to facilitate 
Partnership meetings  

 Work with and assist the Community Development Worker 
and residents in the Big Local area with organising of 
meetings, events and activities 

 Assist the Community Development Worker with the 
circulation of information between meetings, keep accurate 

See attached budget based 
on 15 hours per week 

Year 1 -  £8,524.29 

Year 2 – £8,504.61 

TOTAL = £17,028.90 
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records of meetings and assist with communications of all 
kinds. 

 

Communications and marketing 
materials 

To: 

 Improve and keep the website up to date 

 Create a stock of marketing materials such as T-shirts, pens 
and balloons  

 Conduct information campaigns which may require leaflet 
design, printing and distribution.   

Marketing materials: 
£10,000 per year 

TOTAL = £20,000 

Running costs Room Hire 

Phone/internet 

Computer equipment (laptop) 

Printing/photocopying 

 

£2,000 per year = £4,000 

£600 per year = £1,200 

£500 

£200 per year = £400 

TOTAL = £6,100 

 

Partnership Training and visits to other 
Big Local Areas 

We will continue to take advantage of the Big Local Learning 
events.  But there may be occasions when it would be beneficial 
to for the entire Partnership Board to have a focused course that 
was delivered in our area at convenient time. 

Also there may be projects in other Big Local areas that it would 
be useful for some of the Partnership to visit to learn from their 
experience. 

   

£1,000 per year = £2,000 
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Big Local Activities We will continue the community activities that have been well 
received in the villages, namely the scarecrow and lantern 
festivals and kite-making event.  We need to build sustainability 
into these events, so our approach to the organisation of 
activities will be by focusing on supporting residents to build the 
confidence and skills to deliver activities themselves. 

This budget will cover venue hire, printing costs and other 
associated activities. 

We will also look to support the activities of other groups by 
attending and potentially sponsoring activities.   
 

£10,000 per year = £20,000 

 

Consultancy and staffing costs Provision for additional staffing or consultancy support as the 
Plan is delivered. 

£10,000 per year  

TOTAL £20,000 

 

 

Year 1 Total:  £173,417 

Year 2 Total:  £169,299 

PLAN TOTAL:  £342,716 
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APPENDIX ONE – YOUTH WORKER JOB DESCRIPTION AND BUDGET 

 
Job Description 

 
Post Title:  Big Local Youth Worker in Charge 
 
Line Managed By:   WCAVA Locality Manager 
 
Reports To:  Locality Manager & The Partnership Board 
 
Responsible For: Sessional workers and Volunteers   
 
Base Location: Big Local area/WCAVA North Warwickshire offices, Community 

House, Coleshill Road, Atherstone, CV9 1BN 
 
Hours: 25 hours per week to be worked flexibly including regular evening and 

weekend working. Budget allows for increase to 30 hours per week if 
required. 

 
Duration:                    Fixed term contract until the end of the 2 Year Plan period.. 
 
Salary:   NJC scale 26, currently £22,937 pro rata  
 
Job Purpose:  

 To actively support young people, currently aged 7 – 19 years, to get involved in youth 
activities including volunteering and Centre based youth work. 

 To address the initial findings of the work done with young people by the Community 
Development Worker 

 To ensure youth provision is connected across all 3 villages 

 To contribute to the building of a strong and lasting legacy of youth work and activism  

 To manage and develop a team of workers (including Trainee Youth Leaders and 
Apprentice Youth Workers) to deliver the service. 

 
Main Duties and Responsibilities: 

 To develop strong, professional relationships with young people in all three villages 
and ensure that young people are fully involved in all aspects of the project 

 To develop and deliver a curriculum with young people, which is educational, 
participative, empowering and promotes equality of opportunity. 

 To provide safe, challenging and positive diversionary programmers including 
recognised accreditations for young people 

 Develop volunteering opportunities for young people to up their profile in the 
community and gain job experience  

 To take a lead role in providing a range of youth work provision including Centre 
based activities, outreach and diversionary activities with identified young people in 
order to reduce levels of anti-social behaviour 

 To support or introduce young people with diverse needs including NEETS and young 
people with learning disabilities to relevant and appropriate agencies. 

 To work with a range of young people including those from underrepresented groups 

 To provide a supportive environment for young people to share experiences and to 
develop mechanisms for dealing with past, current or future crisis in their lives. 

 To ensure the welfare and safeguarding of young people at all times. 

 To deliver issue based work with young people in conjunction with other 
professionals 
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 To ensure that young people are referred to other agencies for specialist support 
where appropriate. 

 To develop and maintain positive working relationships with relevant services, 
agencies, and organisations in order to ensure effective and seamless services for 
young people.  

 To attend key multi agency meetings such as quality and monitoring and CAF 
workshops 

 To utilise the area’s green spaces (woodlands and parks) in providing activities for 
young people 

 To support volunteers during youth work sessions and assist them to complete youth 
work training 

 To maintain appropriate and adequate records in accordance with agreed 
procedures  

 To deliver outcomes and targets agreed with WCAVA Locality Manager and The 
Partnership Board 

 To carry out administrative duties in line with the post including session planning, 
writing reports and presenting to various environments, maintain records for 
evaluating and monitoring purposes  

 To manage a budget and produce monthly budgetary reports for WCAVA Locality 
Manager and the Partnership Board. 

 To work closely with Big Local staff in the Area to ensure a co-ordinated approach to 
resources 

 
General  

 To participate in individual supervision sessions with the Locality Manager 

 To attend and contribute to occasional WCAVA team meetings. 

 To undertake relevant training agreed with the line manager. 

 To ensure that the under-represented groups have access to WCAVA services  

 To comply with WCAVA’s work programme, policies and procedures. 

 To partake in occasional WCAVA events including AGMs and Open Days. 

 To undertake additional duties occasionally, commensurate with the grading of this 
post. 
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BIG LOCAL – YOUTH WORKER IN CHARGE 

    

Salary £22,937  
(NJC Scale 26) 

  Notes 

    

Pro rata weekly hours = 30  
 

Year 1 Year 2  

    
Salary 18,597.57 19,155.49 3% allowance for salary 

increase in Yr2 
National Insurance 1,447.01 1,524.00  
Pension 1,115.85 1,149.33 Max 6% employer matching 
    
Recruitment 300.00   
    
Salary & Recruitment 21,460.43 21,828.83  
    
Management @15% 3,219.06 3,274.32 Covers staff management, 

payroll, accounts, HR 
    
Total Salary & management 24,679.49 25,103.15  
    
Training and development 300.00 300.00 Includes DBS checks 
Computer, printer, mobile 
phone 

600.00 240.00 Phone contract only in Yr2 

Small equipment 300.00 300.00  
Stationary, pens etc 500.00 500.00  
Printing & publications 250.00 250.00  
Office space 4,140.00 4,140.00  
Travel 900.00 1,000.00 2250 / 2500 miles @40p  
    
    
Grand Total 31,669.49 31,833.15  
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APPENDIX TWO –  SESSIONAL YOUTH WORKERS JOB DESCRIPTION AND BUDGET 

 
Job Description 

 
Post Title:  Assistant Youth Worker  
 
Line Managed By:   Youth Worker in Charge 
 
Reports To:  Youth Worker in Charge and WCAVA Locality Manager 
 
Responsible For: Volunteers   
 
Base Location: Big Local Area/WCAVA North Warwickshire offices, Community House, 

Coleshill Road, Atherstone, CV9 1BN 

 
Hours: 9 hours per week to be worked flexibly to meet the needs of the 

service including regular evening and weekend working.  
 
Duration:                    Fixed term contract until end of 2 Year Plan period.  
 
Salary:   NJC scale 18 point 17 currently £17,714 pro rata  
 
Job Purpose:  

 To assist the Youth Worker in Charge t provide a range of youth work provision  

 To actively support young people, currently aged 7 – 19 years, to get young people 
involved in youth activities including volunteering and Centre based youth work. 

 To ensure youth work provision is connected across all 3 villages 

 To contribute to the building of a strong and lasting legacy of youth work and activism 
 
Main Duties and Responsibilities: 

 To assist the Youth worker in Charge to achieve outcomes and targets outline in the 
Big Local Plan 

 To support the Youth Worker in Charge to deliver issue based work with young 
people in conjunction with other professionals 

 To maintain appropriate and adequate records in accordance with agreed 
procedures  

 To assist with the delivery of activities and projects designed to meet the needs of 
young people, including during school holidays 

 To encourage young people to get involved in positive activities 

 To work with a range of young people including those from underrepresented groups 

 To ensure the welfare and safeguarding of young people at all times. 

 To assist with the development and delivery a curriculum with young people which is 
educational, participative, empowering and promotes equality of opportunity. 

 To encourage young people to be fully involved in all aspects of the project 

 To work closely with volunteers delivering sessions 
 
General  

 To participate in individual supervision sessions with the Youth Worker in Charge  

 To attend and contribute to occasional WCAVA team meetings. 

 To undertake relevant training agreed with the line manager and Locality Manager. 

 To ensure that the under-represented groups have access to WCAVA services 
offered by the post. 

 To comply with WCAVA’s work programme, policies and procedures. 
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 To partake in occasional WCAVA events including AGMs and Open Days. 

 To undertake additional duties occasionally, commensurate with the grading of this 
post. 

 

 

BIG LOCAL – SESSIONAL YOUTH WORKERS 

    

Salary £17,714  
(NJC Scale 18) 

  Notes 

    

Pro rata weekly hours = 9  
 

Year 1 Year 2  

    
Salary 4,308.81 4,438.08 3% allowance for salary 

increase in Yr2 
National Insurance 0.00 0.00  
Pension 0.00 0.00  
    
Recruitment 150.00   
    
Salary & Recruitment 4,458.81 4,438.08  
    
Management @0% 0.00 0.00 Included in Youth worker in 

charge role 
    
Total Salary & management 4,458.81 4,438.08  
    
    
    
Cost of second worker 4,458.81 4,438.08  
    
    
Grand Total for 2 workers 8,917.62 8,876.15  
    

Budget for these posts lie with the Senior Youth Worker's post including training and DBS  
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APPENDIX THREE – COMMUNITY DEVELOPMENT WORKER JOB DESCRIPTION 

AND BUDGET 

 

Job Description 
 

Job Title:  Big Local Community Development Officer 
 

Responsible to: WCAVA North Warwickshire Locality Manager and Partnership Board 

 
Responsible for: Support worker and Volunteers 
 
Salary:                        NJC Scale SO1 point 29 pro rata, (currently £25,440) 

 
Hours: 37 hours per week worked flexibly 

 
Duration of post: Fixed term contract until end of 2 year Plan period.  
 
Location:                      Big Local area / WCAVA North Warwickshire Borough Locality 

Offices, Community House, Coleshill Road, Atherstone, CV9 1BN 
 
Purpose of the Post 

 To work with and support the Partnership Board to implement the Big Local Plan 

 To contribute to the building of a strong and lasting legacy of community cohesion, 
activism and enterprise 

 To become a point of contact for residents and stakeholders 

 To raise awareness of the Big Local initiative with residents and stakeholder in and 
around the area.   

 
MAIN DUTIES AND RESPONSIBILITIES: 

 To conduct some initial consultation with young people in advance of the Youth 
Workers being appointed 

 To coordinate development work in collaboration with the Locality Manager and 
Partnership Board 

 To line manage the Support Worker  

 To ensure good communication with the Partnership Board 

 To work closely with Big Local staff in the Big Local area to ensure a co-ordinated 
approach to resources 

 To identify gaps in service and a means to fill the gaps 

 To conduct outreach in all three communities and actively engage, empower 
residents to participate in leading and developing community action and support 
groups 

 To help realise local potential in the Big Local area, to assist in identifying people 
who may be interested in becoming community champions, researchers, members of 
the Partnership Board 

 To implement projects in line with the Big Local plan including research, 
development, community engagement, implementation, monitoring and evaluation.  

 To improve and create new opportunities for local people 

 To develop networking opportunities via new or existing events, meetings and forums  

 To address inequality by helping to establish and support community led initiatives 
focused on the Plan 

 To listen and represent the views and concerns of the Big Local residents to statutory 
agencies and other partners as appropriate   

 To work with specialist support agencies to engage with those that are seldom heard 
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 To encourage and promote enterprise opportunities 

 To ensure connectivity across all 3 villages. 

 Build relationships with existing and potential partners  

 To work with appropriate partner organisations and businesses to bring in additional 
resources into the Big Local area 

 To establish, facilitate and monitor a small grants panel 

 To manage a budget and produce monthly budgetary reports for WCAVA Locality 
Manager and the Partnership Board 

 To ensure that records are maintained of all services provided in order to meet 
monitoring & evaluation requirements.  

 To produce, coordinate and maintain relevant communications and marketing for 
example social network pages, blogs, newsletters, distribute press releases etc. as 
agreed with the WCAVA Locality Manager and Partnership Board. 

 To recruit and manage a volunteer team to support Big Local community 
engagement and community initiatives 

 To signpost groups to services available from WCAVA and other sources appropriate 
to their needs  
 

General Duties 

 To participate in individual supervision sessions with WCAVA Locality Manager (Line 
Manager). 

 To attend and contribute to regular WCAVA team meetings. 

 To undertake relevant training agreed with the line manager. 

 To report under the agreed performance management system to the line manager and 
Partnership Board. 

 To ensure that the under-represented groups have access to WCAVA services offered 
by the post. 

 To comply with WCAVA’s work programme, policies and procedures. 
 
 
The nature of tasks may vary from time to time but within the levels of responsibility of the 
post  

 

  



February 2016 40 Issue 2 

BIG LOCAL – COMMUNITY DEVELOPMENT WORKER 

    
Salary £25,440 
(NJC Scale 29) 

  Notes 

    

Weekly Hours = 37 Year 1 Year 2  
    
Salary 25,440.00 26,203.20 3% allowance for salary 

increase in Yr2 
National Insurance 2,391.26 2,496.59  
Pension 1,526.40 1,572.19 Max 6% employer matching 
    
Recruitment 300.00   
    
Salary & Recruitment 29,657.66 30,271.98  
    
Management @15% 4,448.65 4,540.80 Covers staff management, 

payroll, accounts, HR 
    
Total Salary & management 34,106.31 34,812.77  
    
Training and development 300.00 300.00 Includes DBS checks 
Computer, printer, mobile 
phone 

600.00 240.00 Phone contract only in Yr2 

Small equipment 100.00 100.00 Projector hire etc. 
Stationary, pens etc 500.00 500.00  
Printing & publications 250.00 250.00  
Office space 4,106.00 4,106.00  
Travel 900.00 1,000.00 2250 / 2500 miles @40p  
    
    
Grand Total 40,862.31 41,308.77  
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APPENDIX FOUR –  ADMIN ASSISTANT JOB DESCRIPTION AND BUDGET 

 
JOB DESCRIPTION 

 
Post Title:  Community Support Worker 
 
Reports to:  The Partnership Board and WCAVA: Locality Manager 
 
Line Managed by: The Community Development Worker 
 
Responsible for: Volunteers 
 
Location: Big Local area/ WCAVA, Community House, Atherstone, North 

Warwickshire CV9 1BN 
 
Hours of Work: 10 hours per week to be worked flexibly with mutual agreement, 

including occasional weekends and evenings. Budget allows for 
increase to 15 hours per week if required.  

 
Duration of post: Fixed term contract until end of 2 year Plan. 
 
Salary:    NJC Scale 22 (currently £20,253 p.a. pro rata) 
 
Job Purpose:  To support the work of the Community Development Worker and the 

Partnership Board.  
 
Main Duties and Responsibilities: 

 To support the work of the Community Development Worker 

 To support the Community Development Worker to facilitate Partnership meetings  

 To work with and assist the Community Development Worker and residents in the 
Big Local area with organising of meetings, events and activities.  

 To assist the Community Development Worker with the circulation of information 
between meetings, and keep accurate records of meetings. 

 To maintain accurate records and a database of community involvement undertaken, 
and assist the Community Development Worker to provide timely and accurate 
progress reports to WCAVA Locality Manager, the Partnership and Local Trust as 
appropriate. 

 To assist the Community Development Worker to produce, coordinate and maintain 
relevant communications and marketing for example web site, social network pages, 
blogs, newsletters, distribute press releases etc as agreed with the Partnership 
Board. 

 Work closely with other stakeholders and community workers where appropriate 

 To make residents aware of the Big Local initiative 

 To encourage residents to be actively involved in the Big Local initiative 

 To support residents in the 3 villages to work together  

 To gather ideas from residents and local stakeholders  

 To identifying and support local people who may be interested in becoming 
community researchers and/or members of the partnership 

 To ensure that people living in the Big Local area are kept informed of developments 
and progress 

 To keep informed of other Big local initiatives, and undertake networking where 
appropriate  

 To signpost groups to WCAVA services as appropriate 
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General 

 To report under the agreed work plan to the line manager. 

 To participate in regular supervision sessions with the line manager. 

 To attend and contribute to North Warwickshire WCAVA’s team meetings as 
appropriate. 

 To undertake relevant training agreed with the line manager. 

 To comply with WCAVA’s policies and procedures. 

 

BIG LOCAL – ADMIN ASSISTANT / COMMUNITY SUPPORT WORKER 

    

Salary £20,253 
(NJC Scale 22) 

  Notes 

    

Pro rata weekly hours = 15  
 

Year 1 Year 2  

    
Salary 8,210.68 8,457.00 3% allowance for salary 

increase in Yr2 
National Insurance 13.62 47.61  
Pension 0.00 0.00  
    
Recruitment 300.00   
    
Salary & Recruitment 8,524.29 8,504.61  
    
Management @0% 0.00 0.00 Included in Comm. Dev. 

Worker role 
    
Total Salary & management 8,524.29 8,504.61  
    

 

 

 

 

End of Document 


